
KEENE CITY COUNCIL
Council Chambers, Keene City Hall

February 17, 2022
7:00 PM

  
 ROLL CALL
  
 PLEDGE OF ALLEGIANCE
  
 MINUTES FROM PRECEDING MEETING
 • February 3, 2022
  
A. HEARINGS / PRESENTATIONS / PROCLAMATIONS
  
B. ELECTIONS / NOMINATIONS / APPOINTMENTS / CONFIRMATIONS
 1. Confirmations

 Historic District Commission
 Energy & Climate Committee
 Congregate Living and Social Services Licensing Board

 2. Nomination

 Energy and Climate Committee

  
C. COMMUNICATIONS
 1. Harris Center for Conservation Education - Request to Temporarily Close 

Jordan Road for up to Six Nights in March and April - Migrating 
Amphibians

 2. Danya Landis/Machina Kitchen & Artbar - Request to Serve Alcohol at 
Sidewalk Cafe

 3. Councilor Kate Bosley -  Rules of Order - Section 15 - Conflicts of Interest
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D. REPORTS - COUNCIL COMMITTEES
 1. Proposed Amendments to the City Council Rules of Order – City Clerk
 2. National Pollution Discharge Elimination System - Technical Assistance - 

Change Order 3 - WWTP Operations Manager
 3. Councilors Remy, Bosley and Giacomo - Continued Remote Participation
 4. Councilor Filiault - Rooms and Meals Tax Decrease
  
E. CITY MANAGER COMMENTS
  
F. REPORTS - CITY OFFICERS AND DEPARTMENTS
 1. Acceptance of Donations - Finance Director
 2. Ordinance O-2021-16-B:  Relating to the Wearing of Face Coverings
  
G. REPORTS - BOARDS AND COMMISSIONS
  
H. REPORTS - MORE TIME
 1. Keene Pride – Request to Use City Property – September 11–18, 2022
  
I. ORDINANCES FOR FIRST READING
  
J. ORDINANCES FOR SECOND READING
  
K. RESOLUTIONS
  
 NON PUBLIC SESSION
  
L. PUBLIC SESSION
 1. Motion out of Non-Public Session - Purchase of Property - 0 Gilsum Road 

(TMP #218 042 000), and 0 Washington Street (TMP #219 006 000).
  
 ADJOURNMENT
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #B.1.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Mayor George S Hansel
  

Through: Patricia Little, City Clerk
  

Subject: Confirmations

 Historic District Commission
 Energy & Climate Committee
 Congregate Living and Social Services Licensing Board

  
 
Council Action:
In City Council February 17, 2022.
Voted unanimously to confirm the nominations. 

In City Council February 3, 2022
Tabled the nominations until the next regular meeting.
 
Recommendation:
 
Attachments:
1. Background _Cunha_Vasconcelos redacted
2. Background Campbell_redacted
3. Background Savastano_redacted
 
Background:
I hereby nominate the following individuals to serve on the designated board or commission: 
 
 

Historic District Commission

Sophia Cunha-Vasconcelos, slot 9 Term to expire Dec. 31, 2023

21 Summer Street

Energy & Climate Committee

Beth Campbell, slot 11 Term to expire Dec. 31, 2024
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32 Upper Knight Street

Congregate Living and Social Services Licensing Board

Thomas Salvastano, slot 4 Term to expire Dec. 31, 2023

75 Winter Street
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #B.2.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Mayor George S. Hansel
  

Through: Patricia Little, City Clerk
  

Subject: Nomination

 Energy and Climate Committee

  
 
Council Action:
In City Council February 17, 2022.
Tabled the nomination until the next regular meeting.
 
Recommendation:
 
Attachments:
1. Edmunds, Linsey_Redacted
 
Background:
I hereby nominate the following individual to serve on the designated board or commission:
 
Energy & Climate Committee
Linsey Edmunds Term to expire Dec. 31, 2023
489 Windy Row, Peterborough
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From: helpdesk@ci.keene.nh.us <helpdesk@ci.keene.nh.us> on behalf of City of Keene 
<helpdesk@ci.keene.nh.us> 
Sent: Thursday, February 3, 2022 9:10 AM 
To: Helen Mattson 
Cc: Patty Little; Terri Hood 
Subject: Interested in serving on a City Board or Commission  
  
<p>Submitted on Thu, 02/03/2022 - 09:10</p> 
<p>Submitted values are:</p> 
First Name: 
Linsey 
 
Last Name: 
Edmunds 
 
Address 
Work:  
229 Main Street 
Keene, NH 03435 
 
Home: 
489 Windy Row  
Peterborough, NH 03458 
 
How long have you resided in Keene? 
I've worked in Keene for nearly three years, I reside in Peterborough. 
 
Email: 
linsey.edmunds@keene.edu 
 
Cell Phone: 

 
 
Employer: 
Keene State College 
 
Occupation: 
Sustainability Coordinator  
 
Retired 
No 
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Please list any organizations, groups, or other committees you are involved in 
None, yet! 
 
Have you ever served on a public body before? 
No 
 
Please select the Boards or Commissions you would be interested in serving on: 
Energy and Climate Committee 
 
Please share what your interests are and your background or any skill sets that may apply. 
As the Sustainability Coordinator for Keene State College I am actively working on initiatives to 
reduce Keene State's carbon footprint. I'm currently overseeing student interns as they 
complete a greenhouse gas inventory of Keene State. I am actively engaged with energy data 
management and interpretation, as well as responsible for putting forth energy savings and 
sustainability focused initiatives for the college.  
 
Why are you interested in serving on this committee 
Working in conjunction with the City of Keene through the Energy and Climate Committee is an 
important aspect of my work to further sustainability and achieve our ambitious climate goals, 
for both the college and the region. I believe Keene State can apply lessons from the Energy and 
Climate Committee in our own efforts to build a Climate Action Plan and achieve carbon 
neutrality. 
 
Please provide 2 personal references:  
Mari Brunner 
mbrunner@keenenh.gov 
(603) 352-5440 
 
References #2: 
Marc Doyon 
mdoyon@keene.edu 
603-358-2203 

 

Page 19 of 56

mailto:mbrunner@keenenh.gov
mailto:mdoyon@keene.edu


CITY OF KEENE
NEW HAMPSHIRE

ITEM #C.1.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Brett Amy Thelen
Science Director - Harris Center for Conservation Education

  

Through: Patricia Little, City Clerk
  

Subject: Harris Center for Conservation Education - Request to Temporarily Close 
Jordan Road for up to Six Nights in March and April - Migrating 
Amphibians

  
 
Council Action:
In City Council February 17, 2022
Referred to the Municipal Services, Facilities and Infrastructure Committee.
 
Recommendation:
 
Attachments:
1. Communication_Harris Center
 
Background:
The Harris Center for Conservation Education is submitting their annual request for the temporary 
closure of Jordan Road for up to six nights in March and April for the protection of migrating 
amphibians - in particular, the Jefferson Salamander.
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83 King’s Highway, Hancock, NH 03449   |   (603) 525-3394   |   harriscenter.org 

 

 
 

February 8, 2022 

Mayor George Hansel and City Council 

3 Washington Street 

Keene, NH 03431 

 

To the Honorable Mayor and City Council, 

I am writing to request the temporary closure of Jordan Road for up to six nights in March and 

April for the protection of migrating amphibians – in particular, Jefferson complex salamanders, 

which are listed as a “Species in Greatest Need of Conservation” in New Hampshire.  

Every year, on the first warm, rainy nights of spring, thousands of amphibians migrate to their 

breeding wetlands – including the wetland adjacent to Woodland Cemetery and North Lincoln 

Street, and the vernal pools in the upper reaches of Robin Hood Park, near Jordan Road. Many 

are killed when they must cross roads. Studies have shown that even modest vehicle traffic can 

have a significant negative impact on local amphibian populations. 

Since 2018, the Harris Center for Conservation Education has worked closely with the City of 

Keene to close the North Lincoln Street amphibian crossing site to vehicles on migration nights, 

facilitating the safe passage of nearly 6,000 amphibians over the course of three seasons. We have 

received many notes of gratitude for these efforts, including one that said, “It gives me hope for this 

world that Keene closes a street for this.” 

Over the last five years, our Salamander Crossing Brigade volunteers have also moved more 

than 1,200 migrating amphibians (including 134 Jefferson complex salamanders) to safety at 

Jordan Road, and documented 138 road-killed amphibians (including 5 Jefferson complex 

salamanders) at that site. These numbers are underestimates – likely significantly so – as our 

volunteers typically don’t stay out after midnight, but the migration can continue through the 

pre-dawn hours if conditions are right. 

Although the Jordan Road crossing site comprises fewer individual amphibians than the North 

Lincoln Street crossing, Jordan Road has conservation significance due to the presence of the 

Jefferson complex salamanders, which are listed as a “Species of Special Concern” and “Species 

in Greatest Need of Conservation” in New Hampshire. (Jefferson complex salamanders do not 

occur at the North Lincoln Street crossing.) New Hampshire Fish and Game’s Wildlife Action 

Plan listing for Jefferson complex salamanders identifies road mortality as a primary threat to 

this species and recommends efforts to facilitate amphibian movement across roads as an action 

that can benefit Jefferson salamanders in New Hampshire. 
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When we first proposed amphibian detours at Jordan Road in 2020, traffic data was reviewed 

and the Harris Center sent letters detailing the proposed plan to all residents of Jordan Road; 

at the time, we received only one response, from a resident who was supportive of the detour. 

(We ultimately withdrew that proposal due to the unfolding COVID-19 pandemic.) 

More recently, the Department of Public Works has consulted with the Keene Police 

Department and received their support for expanding amphibian detours to Jordan Road in 

2022. The proposed plan, developed by the Department of Public Works in consultation with 

the Police Department, would only close the road to through-traffic. Jordan Road residents 

would still be able to drive to and from their homes when the detour was in place, and 

emergency vehicles would have access, as needed. Volunteers with the Harris Center’s 

Salamander Crossing Brigade program would be present at the site in the early evening hours 

to keep track of the migration, and to minimize the potential roadkill impacts of any local traffic. 

The amphibian migration is a weather-dependent phenomenon, so I cannot provide specific 

dates for the requested road closures at this time. However, we have already worked 

successfully with the Department of Public Works to implement detours at North Lincoln 

Street and to inform the public about them. Should the expansion of amphibian detours to 

Jordan Road be approved, we anticipate a similarly smooth process.  

Thank you for your consideration of this request, which would benefit both wildlife and people 

in Keene. I would be more than happy to meet with you, or to make a brief presentation to 

provide more information and answer any questions you have.  

 

Sincerely, 

 

 
Brett Amy Thelen 

Science Director 

Harris Center for Conservation Education 

thelen@harriscenter.org 
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #C.2.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Danya Landis
  

Through: Patricia Little, City Clerk
  

Subject: Danya Landis/Machina Kitchen & Artbar - Request to Serve Alcohol at 
Sidewalk Cafe

  
 
Council Action:
In City Council February 17, 2022.
Referred to the Planning, Licenses and Development Committee.
 
Recommendation:
 
Attachments:
1. Communication_Machina
 
Background:
Machina Kitchen & ArtBar is requesting permission to serve alcohol at the sidewalk cafe in front of 
her business. 
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #C.3.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Councilor Kate Bosley
  

Through: Patricia Little, City Clerk
  

Subject: Councilor Kate Bosley -  Rules of Order - Section 15 - Conflicts of Interest
  
 
Council Action:
In City Council February 17, 2022.
Referred to the Planning, Licenses and Development Committee.
 
Recommendation:
 
Attachments:
1. Communication_Bosley
 
Background:
Councilor Bosley is requesting that Section 15 of the City Council's Rules of Order - dealing with 
conflicts of interest - be referred for further discussion and potential amendment of the language.
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #D.1.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Planning, Licenses and Development Committee, Standing Committee
  

Through:
  

Subject: Proposed Amendments to the City Council Rules of Order – City Clerk
  
 
Council Action:
In City Council February 17, 2022.
Voted unanimously to adopt the proposed amendments to the City Council Rules of Order.
 
Recommendation:
On a vote of 5–0, the Planning, Licenses, and Development Committee recommends the adoption of 
the proposed amendments to the City Council Rules of Order with the minor Scribner’s errors 
corrected.
 
Attachments:
1. RULES_OF_ORDER_red lined_PLD Changes_final
 
Background:
Chair Bosley said these amendments were only a portion of amendments to the Council’s Rules of 
Order and did not cover the entire document before the Committee. Parts of the document were 
chosen for review at this meeting. The Chair had submitted a letter to the Clerk’s office, asking the 
Council and the Mayor to return Section 15 on conflicts of interest back to this PLD Committee for 
further discussion, hopefully in March. Additionally, the FOP Committee has raised the issue of 
remote participation that has been on more time to their regular agenda this week. This agenda item 
was in response to a letter submitted some time ago by Councilors Bosley, Giacomo, and Remy. The 
Chair expects that matter should be referred back to PLD in March as well. Those two topics would 
not be discussed at this meeting.

Chair Bosley welcomed the City Clerk, Patty Little, and City Attorney, Thomas Mullins, to discuss the 
proposed amendments. The City Clerk said that in 2019 when former Mayor Kendall Lane concluded 
his 20-year term as Mayor and Councilor, she and the City Attorney wanted to solicit his perspective 
on the Council’s Rules of Order. Throughout four meetings, the Clerk, Attorney, and Mayor Lane 
workshopped the Rules for improved consistency and identified more substantive changes like those 
presented at this meeting. The City Clerk said the original intent was to have the Council review 
these in fall 2019, but things precluded the matter. A few months into Mayor Hansel’s term, the City 
Clerk and Attorney met with him to solicit his perspectives as well. In total, there are 40 sections of 
the Rules of Order and she recalled focus on conflict of interest and remote participation on the 
Council floor. Because of that focus, the other procedural changes to the Rules for effectiveness of 
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meetings were not considered. The City Clerk said this was the third attempt to bring these 
administrative changes back to Committee and while some was wordsmithing, there were some 
more substantive changes for the Council to consider. The City Clerk asked the City Attorney to 
provide the Committee an explanation of each change.  

The City Attorney reviewed the various sections with substantive changes, not including the issues of 
conflict of interest or remote access. A lot of issues were of consistency; for example, referring to a 
temporary chair as such throughout a meeting. He continued reviewing each section being changed:

    Section 1: Regular Meetings
o    The new language recognizes that as a result of the pandemic, there could be events or things 
that occur that could prohibit the Council from meeting.

    Section 2: Special Meetings
o    Minor changes and wordsmithing. Changed the requirement for calling a special meeting from 
five members to seven to be more representative of the whole Council.

    Section 10: Decorum and Order
o    This involves electronic communication during the period of time when the meeting is in session. 
This change is a result of some discussions that have happened in the Municipal Bar and at the 
State Legislature. This regards access to digital devices during a meeting and a concern about the 
internet becoming communicating ex parte, either with other members of the Council or even with 
constituents. Those are communications that may have something to do with what is being discussed 
during the meeting and those occurring outside of the public context. Thus, language was that 
references that possibility and states that it would be inappropriate.

    Section 21: Temporary Chairman
o    Under the Charter, the Mayor cannot vote unless it is to break a tie. However, the changes clarify 
that in the Mayor’s absence, a temporary chair can vote, which could result in a tie. If a tie occurs in 
that situation, it would be considered a no vote because a majority is required to act.

    Section 22: Special Committees
o    Due to statutory issues, the City Attorney suggested this change to remove the direction for the 
City Manager to expend funds for Staff time regarding one of these initiatives. This is within the City 
Manager’s purview, but the City Attorney stated that most any City Manager would be reticent in 
assisting the Council when it comes to funding and Staff time.

    Section 23: Standing Committees
o    This change was relative to ensuring that instead of legislative proposals automatically appearing 
before the PLD, now the proposals would go to the Committee that may have the appropriate 
jurisdiction for that legislation. During the last review of these changes, Staff suggested moving 
changes to the Rules of Order to the FOP Committee but have now agreed that it would stay with 
PLD. Unfortunately, the change back from FOP to PLD had not occurred yet and that edit needed to 
be adopted with this amendment.

    Section 24: Communications
o    The City Attorney pointed out a Scribner’s error in this section in the following passage, where 
the word “electronic” has replaced the word “digital,” “… or an electronic signature created in 
accordance with the City Ordinances.” This language is needed to be able to accept these 
signatures.
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    Section 26: Review of Items of Business
o    This refers to the referral by the Mayor to the appropriate Committees that are in place. There 
were some changes to refine language to reflect that sometimes matters are referred to Committee 
and on occasion, there is a different governmental entity to which the matter should be referred, such 
as the Department of Transportation.

    Section 33: Submission of Items Once Considered
o    A fair amount of language was eliminated in this section because it became difficult to determine 
when some material change or substantial change or who makes that decision and why the Council 
would do that. The City Attorney said there is a reconsideration provision both for the Mayor’s 
reconsideration and the Council’s reconsideration that says once a matter has been handled, it 
cannot be reconsidered until the next calendar year, which keeps the Council from revisiting a matter 
all year.  

    Section 36: Rules of Procedure
o    The Council eliminated the provision dealing with the unanimous vote to waive, which the City 
Attorney said did not seem appropriate if someone is going to make an amendment. He said the 
matter should go before Committee and there should be some discussion about it because people 
could be caught off guard and on occasion vote when they really do not know what they are voting 
for. This elimination would make the section in better alignment with the rest of the Rules.

    Section 37: Procedures to Fill a Vacancy
o    There was a change because of the last election cycle when there was a vacancy to fill. He said 
it did not seem appropriate to fill a vacancy when an election is imminent, but instead to place it in a 
context where it is far enough out to make a decision on someone to take that seat in the interim.

Chair Bosley thanked the City Attorney for that summary. She pointed out that some of the 
Councilors on this Committee had already reviewed these amendments in depth, but newer 
Councilors appointed to the Committee might have more questions.

Councilor Bosley began with a question on the change to Section 36. She believed that Councilor 
Ormerod had pointed out earlier that there was a conflict with some of the language on where 
referrals were going. She said it was correct in the breakdown of Standing Committees, but in 
Section 36, it says “to amend the Rules the preceding regular meetings of the City Council shall be 
referred to …” and the Planning, Licenses, and Development Committee was stricken, and Finance, 
Organization, and Personnel Committee was bolded. The City Attorney agreed that needed to be 
edited back so it still reads as “… shall be referred to the Planning, Licenses, and Development 
Committee.”

Councilor Ormerod thought these were beautiful and elegant edits; they were exceptionally well 
done. He appreciated the work, clarity, and use of modern clear language that could otherwise read 
quite legalese. The Councilor questioned Section 33, stating that he understood and appreciated the 
intent for clarity or not building extraneous ambiguity, but he wondered if a resubmission of 
something beyond that timeline, whether the Rules of Order could be suspended again; for example, 
the Mask Ordinance that has been heard multiple times. He wondered if the Rules of Order 
suspension would allow the Council to reconsider things. The City Attorney replied in the affirmative, 
that the Rules are subject to suspension and change. Councilor Ormerod stated that in that case, he 
was even more impressed because the rest of that language is completely unnecessary.

Councilor Giacomo really liked most of the language that had been changed. However, in Sections 6 
and 11, he noticed that it refers to the Chair, and in the rest of the document it says Chairman. He 
requested those all be changed to Chair for consistency and to remove the gender specific language. 
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Councilor Bosley stated that women Councilors would likely appreciate the change. Vice Chair 
Giacomo did note that the Rules read he/she and him/her in several other places. The City Attorney 
was content with that change. Vice Chair Giacomo pointed out the change in Sections 6, 10, 11, 12, 
13, 14, 17, and 21.

Councilor Jones referred to vacancies and asked why four months was chosen. The City Attorney 
replied that that they thought about that a fair amount, and it was chosen because it is the time 
period necessary to announce the vacancy, allow reasonable time for people to apply for the 
vacancy, and send public notices. Other than that, it seemed reasonable to Staff based on necessary 
action to fill the seat. Then, Councilor Jones said it would be six months before a vacancy is filled 
because there are two months after the election before swearing-in. The City Attorney agreed. 
Councilor Jones noted that in some states if there is a vacancy the elected member could take the 
seat immediately after the election, which the City Clerk confirmed is not possible in NH.

Chair Bosley was pleased to be moving quickly through these edits after this Committee originally 
scrutinized each section for hours.

Councilor Ormerod asked whether there needed to be motions for each amendment. The City 
Attorney said that at this point, there were some Scribner’s errors and the change back to PLD in 
Section 36, so he did not hear anything else requiring a motion but that was at the Committee’s 
discretion.

Councilor Jones asked if the changes to Section 17 and the matter of dividing the question, when the 
Mayor usually says to take two votes. The City Attorney said to remember that a lot of this only 
applies if there is no consensus. If someone wants to divide the question and there is no objection to 
that, the Mayor as the Chair or any Chair has the right to operate by consensus; this only applies if 
there is an objection. Robert’s Rules of Order recognize that action by consensus is preferable. 
Councilor Jones referred to the same section, recalling that a term “call the question” was not 
included, but he also recalled that if someone calls the question, the Mayor will accept it unless 
someone objects to it, followed by a vote. The City Attorney said that is where it says limit or extend 
debate. Limit debate is really calling the question because at that point you are ending the debate on 
the issue.

Chair Bosley asked if the City Attorney was comfortable proceeding with the regular motion, and he 
replied in the affirmative, with the understanding there are Scribner’s errors included that Staff would 
correct.

Chair Bosley heard no public comments.  

Vice Chair Giacomo made the following motion, which Councilor Jones seconded.

On a vote of 5–0, the Planning, Licenses, and Development Committee recommends the adoption of 
the proposed amendments to the City Council Rules of Order with the minor Scribner’s errors 
corrected.
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PROPOSED AMENDMENTS

RULES OF ORDER OF THE CITY COUNCIL

CITY COUNCIL MEETINGS 

SECTION 1. REGULAR CITY COUNCIL MEETING. Regular meetings shall be held on the first and 
third Thursdays of each month (holidays, and summer City Council vacation excepted). The 
meetings shall take place in the City Council Chambers, City Hall, unless otherwise authorized 
by vote of the City Council. Except in the event of an emergency declared by appropriate 
authority, Tthe City Council shall meet at least once per month. 

SECTION 2. SPECIAL MEETINGS. Special meetings may be called by the Mayor, or at his or her 
refusal, incapacity or absence from the City, by five seven (5 7) or more members of the City 
Council, subject to Section 4, "Quorum," of these Rules of Order. The City Clerk shall prepare a 
notice of the special session stating the time, place, and object subject matter, and this notice 
shall either be mailed or sent delivered by cell phone text message at least forty-eight (48) 
hours before the time of the meeting to the Mayor and to each member of the City Council, or 
in the event of an emergency as determined by the Mayor in accordance with applicable law, 
the  notice shall be served personally upon each member of the City Council, or left at their 
usual place of residence at least two (2) hours before the time of the meeting. It shall also be 
the duty of the City Clerk, immediately upon receipt of a request to do so, to make diligent 
efforts to notify each member of the City Council by telephone or otherwise of such special 
session. 

OFFICERS 

SECTION 5. PRESIDING OFFICER. The Mayor shall take the chair at the hour appointed for the 
City Council to meet, and shall immediately call the members to order. The roll shall then be 
called by the Clerk, who shall enter in the minutes of the meeting the names of the members 
present and absent. The name of any member entering after roll call shall be entered in the 
minutes. 

SECTION 6. TEMPORARY CHAIR. In case of the absence of the Mayor, the Clerk shall call the 
City Council to order and call the roll of the members. If a quorum is found to be present, the 
City Council shall proceed to elect a Councilor, by a majority vote of those present, as 
cTemporary Chair of the meeting to act until the Mayor appears. The tTemporary cChair shall 
have the obligation to vote in accordance with Section 15, "Voting and Conflict of Interest," of 
these Rules of Order. 

SECTION 7.  CITY CLERK.  The City Clerk shall be the Clerk of the City Council and shall perform 
such other duties as the Mayor and a majority of the City Council may prescribe. 
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SECTION 8. CITY ATTORNEY. The City Attorney shall attend all meetings of the City Council 
unless excused by the City Council or Mayor.  Any member of the City Council or the Mayor 
may at any time call upon the City Attorney for an opinion as to law, ordinances, or 
parliamentary procedure, but the final decision as to any matter of parliamentary procedure 
shall be the responsibility of the presiding officer Mayor or Temporary Chair, subject to the 
provisions of Section 13, "Right of Appeal," of these Rules of Order. 

SECTION 10. DECORUM AND ORDER. The presiding officer Mayor or Temporary Chair shall 
preserve decorum and if a member transgresses the rRules of the City Council, the presiding 
officer the Mayor or Temporary Chair shall, or any member may, call him or her to order, in 
which case he or she shall be seated, subject to the member's right to appeal under Section 12 
13, "Right of Appeal," of these Rules of Order. Appropriate dress during regular meetings of the 
City Council shall consist of professional business attire. Cell phones are to be silenced while the 
City Council is in session. The Mayor and City Council members are expected to devote their 
attention to the business of the City Council, and to refrain from the use of electronic devices 
during City Council meetings not germane to the business before the City Council.  Any 
electronic communication by and among members of the City Council during any City Council 
or Committee meeting which is not capable of being heard or observed by members of the 
public or other Councilors is prohibited.

DUTIES AND PRIVILEGES OF MEMBERS 

SECTION 11. RIGHT OF FLOOR. When recognized by the Chair, a member shall rise in his or her 
place, respectfully address the presiding officer Mayor or Temporary Chair, shall confine 
himself or herself to the question under debate, avoid personalities personal attacks, and 
refrain from impugning the motives of any other member's or participant's argument, stated 
position or vote. No member of the City Council may speak for or against a petition at a public 
hearing thereon, but he or she may ask questions concerning the petition or answer questions 
if he or she has special knowledge concerning the petition. 

SECTION 12. EXCUSAL DURING MEETING. No member may leave the Council Chamber after 
the call for a vote without first obtaining permission from the presiding officer Mayor or 
Temporary Chair. There shall be, at a convenient point to be selected by the Mayor or presiding 
officer Temporary Chair in the absence of the Mayor, a recess of approximately (5) minutes, 
after the City Council has been in session for two (2) hours., including hearings. 

SECTION 13. RIGHT OF APPEAL. Any member may appeal to the City Council a ruling of the 
presiding officer Mayor or Temporary Chair. If the appeal is seconded, the member making the 
appeal may briefly state his or her reason for the same, and the presiding officer Mayor or 
Temporary Chair may briefly explain his or her ruling; but there shall be no debate on the 
appeal and no other member shall participate in the discussion. The presiding officer Mayor or 
Temporary Chair shall then put the question to the City Council: "Shall the decision of the Chair 
be sustained?" If a majority of the members present vote in the negative, the ruling of the 
Mayor or Temporary Chair Chair is overruled; otherwise, it is sustained. Such a vote shall be by 
roll call. The Chair Mayor or Temporary Chair shall not have a vote. 
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SECTION 14. LIMITATION OF DEBATE. No member shall be allowed to speak more than once 
upon any one question item of business before the City Council until every other member 
choosing to speak thereon shall have spoken, and no member shall speak more than three 
times on any one question item of business, nor for a longer time than ten (10) minutes in all, 
without leave of the Council Mayor or Temporary Chair. 

SECTION 17. MOTIONS. A long or complex motion shall be reduced to writing if the Mayor or 
Temporary Chair Chair so directs; or if any member of the City Council requests it. When a 
main motion is under debate, the Mayor or Temporary Chair may receive the following 
subsidiary motions, which have their proper position in the order, taking precedence over the 
motions that rank below it and yielding to motions that rank above it. 

Lay on the table 2nd required Simple majority Not debatable Not amendable 

Previous question 2nd required 2/3 majority Not debatable Not amendable 

Limit or extend debate 2nd required 2/3 majority Not debatable Amendable 

Postpone 
definitely 

2nd required Simple majority Debatable Amendable 

Refer 2nd required Simple majority Debatable Amendable 

Amend 2nd required Simple majority Debatable Not amendable 

Postpone 
indefinitely 

2nd required Simple majority Debatable Not amendable 

Main motion 2nd required Simple majority Debatable Amendable 

In addition to subsidiary motions, the Mayor or Temporary Chair may receive the following 
incidental and restoratory motions, which have no rank: 

Recess 
2nd 
required 

Simple 
majority 

Not debatable 
Not 
amendable 

Division of the 
question 

2nd 
required 

Simple 
majority 

Not debatable Amendable 
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Suspend Rules of 
Order 

2nd 
required 

2/3 majority Not debatable 
Not 
amendable 

Take from the table 
2nd 
required 

Simple 
majority 

Not debatable 
Not 
amendable 

Reconsider 
2nd 
required 

Simple 
majority 

Debatable 
Not 
amendable 

Appeal from a 
decision of the Chair 

2nd 
required 

Simple 
majority

Debatable only between Mayor 
and the member making the 
appeal 

Not 
amendable 

Call from Committee 
2nd 
required 

Simple 
majority 

Debatable 
Not 
amendable 

Point of Order None 
Ruling by 
the Chair 

Not debatable 
Not 
amendable 

SECTION 18. PERMISSION REQUIRED TO ADDRESS CITY COUNCIL. Persons other than the 
Mayor, members of the City Council, or the City Manager, City Clerk and City Attorney, shall 
not be permitted to address the City Council except upon introduction by, and permission of 
the Mayor and only after the person's name and address has been clearly stated. 

SECTION 19. ADJOURNMENT. Adjournment shall be in order at any time, except as follows: 

1.  When repeated without intervening business or discussion 

2.  When made as an interruption of a member while speaking 

3.  When the previous question has been ordered moved

4.  While a vote is being taken. 

A motion to fix the time to which to adjourn is debatable only as to the time to which the 
meeting is adjourned. 

SECTION 20. RECONSIDERATION. After the decision of any question, any member who voted 
with the prevailing side may move for reconsideration for of that action at the next regular 
meeting of the City Council. For the purposes of this Rule, the next regular meeting of the City 
Council shall be the next regularly scheduled meeting of the City Council which is at least ten 
(10) days after the meeting of the City Council at which the decision to be reconsidered 
occurred. The Councilor shall submit a written notice to the City Clerk and the question shall be 
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placed on the agenda in accordance with these rRules. A motion to reconsider shall require a 
majority vote of the Councilors present.  

After a motion for reconsideration has once been acted on, no other motion for a 
reconsideration of the question shall be made. If the original vote is sustained at the next 
regular meeting as defined herein, the City Council shall have no further right of 
reconsideration on the question. 

SECTION 21. TIE VOTE. In case of a tie vote on any proposal question, the presiding officer 
Mayor shall cast his or her vote to dissolve the tie vote.   In the absence of the Mayor, a tie 
vote on any question, which includes the vote of a Temporary Chair shall be deemed to be a 
nay vote of the question.  

SECTION 22. SPECIAL COMMITTEES. All Special Committees of the City Council such as the City 
Council may establish, other than Standing Committees under section 23, shall be appointed 
and announced by the Mayor.   The vote on each member appointed by the Mayor to such 
Committees shall be by roll call. The appointment by the Mayor shall also include an indication 
of any funds or staff time to be utilized by such Special Committees and, if any, such funds and 
staff time to be approved by the City Council. Special Committees shall continue to exist until 
their charge has been completed or one year from the date of establishment, whichever comes 
first. 

SECTION 23. STANDING COMMITTEES. On or about January 1st, At the commencement of each 
municipal year, the following Standing Committees of the City Council shall be appointed by the 
Mayor. All Standing Committees of the City Council shall consist of five (5) members. No 
member shall serve on more than one Standing Committee of the City Council at the same 
time. The first member named on each Committee to be Chair; the second member named on 
each Committee to be Vice-Chair. Items of business referred to Committee shall may be in 
accordance with the their areas of concern as set forth below, including any proposed 
legislation appropriate to the business of the Committee; provided, however, that any item 
of business coming before the City Council may be referred to other committees as may be 
necessary for efficiency or to accommodate time constraints: 

Finance, Organization, and Personnel Committee 

Assessment, budget, cable franchise, claims, purchase and sale of real property and its 
disposition, elections, finances, information technology, insurance, leases and lease 
management, organization, personnel, purchasing, and taxes. 

Municipal Services, Facilities and Infrastructure Committee 

Cemeteries, intermodal transportation facilities, infrastructure management and planning, 
fire, public health, human services, library, parks, police, recreation, public safety, trail 
system, traffic control, and youth services. 
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Planning, Licenses and Development Committee 

Airport, Airport leases, Airport land use planning, broadband, college/city relations, 
enforcement of codes, easements, economic development, floodplain, development, 
housing, intergovernmental relations, land use, permits, legislative review, licensing, 
management of open space, conservation, planning, Rules of Order, wetlands, and zoning. 

A Councilor who is not a member of the Committee may ask questions and participate in the 
public discussion, but may not participate in the Committee deliberations after a motion and 
2nd  has been made concerning an item on a Committee agenda, unless the Councilor is the 
petitioner on the item before the Committee. If the Committee votes to remove a matter from 
more time, it shall be placed on the agenda for the next scheduled Committee meeting and 
prior notice shall be provided to all interested parties. If the Committee votes to go into non-
public session, or if an adjournment permitted by law is necessary, only the members of the 
Committee, and required City Staff, shall attend the session. Non-public sessions and 
adjournments by a Committee are discouraged, and shall only occur in extraordinary 
circumstances. 

Except for a special meeting of the Committee called by the Mayor or by the Committee 
Chair, Aall Standing Committees, except Finance, Organization and Personnel, shall normally 
meet on the an alternating Wednesday following a regularly scheduled City Council meetings. 
The Finance, Organization and Personnel Committee shall normally meet on the first and third 
Thursday following the regularly scheduled City Council meeting. Items to be submitted for the 
agenda packet must be filed with the City Clerk by 1:00 PM on the Tuesday before the 
Committees hold their regular meetings. A majority of each Committee shall constitute a 
quorum. The City Manager and those department heads requested by the City Manager shall 
normally attend the regularly scheduled Standing Committee meetings. The City Manager may 
designate a department head or other suitable person to represent him or her unless he or she 
is requested by the Committee to attend a particular meeting, but the Committee Chair will 
make arrangements confer as necessary to avoid conflicting demands on the City Manager's 
time. 

SECTION 24. ORDER OF BUSINESS. The business of all regular meetings of the City Council shall 
be transacted in the following order, unless directed by the Mayor or presiding officer. 

1.  Call to order 

2.  Roll call of attendance 

3.  Pledge of allegiance 

4.  Acceptance of minutes of the preceding meeting 

5.  Public Hearings, proclamations and presentations 

6.  Nominations/confirmations/appointments 

7.  Communications 

8.  Reports of Committees/Boards/Staff 
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9.  City Manager Comments 

10.     Acceptance of Donations

110.  Legislation (Ordinances/Resolutions) 

121.  Non-Public Session 

132.  Adjournment 

SECTION 25. COMMUNICATIONS. Communications to be introduced to the City Council must 
be addressed to the Mayor and City Council through the office of the City Clerk, be signed by 
the person(s) introducing the same submitting the communication, and must give his or her 
and contain a residential address or  mailing address, if different, and an email address. at 
which he or she can be reached to be notified of committee meetings, etc. Communications 
containing a scanned image of the person's actual signature, or an electronic digital signature 
created in accordance with applicable law or City Ordinance, may be submitted electronically. 
Communications not containing all of the above will not be accepted by the City Clerk. and will 
not be placed on the agenda of the City Council. Communications addressed to a Councilor of a 
personal, defamatory, or argumentative nature, shall not be introduced in Council accepted by 
the City Clerk. 

SECTION 26. REVIEW OF ITEMS OF BUSINESS. Every Ordinance, Resolution, Committee Report, 
and any other document to come before the City Council for consideration must be filed with 
the City Clerk by 4:00 PM on the Tuesday before the Thursday on which the City Council holds 
its regular meeting. 

As soon as practicable after receipt of items of business by the City Clerk, the City Clerk shall 
review the items of business with the Mayor and City Manager. Items of business determined 
by the Mayor or and City Manager to be routine City business, or easily resolved within the 
purview of  by the City staff Manager, or of a nature that investigation by the City would be 
appropriate desirable in order to better determine how to proceed with that item of business, 
or of a nature that the matter should be dealt with confidentially under applicable law shall be 
referred, as appropriate, to the City officer, department Manager, the City Council, Council 
Committee, or other appropriate governmental agency for disposition. In such cases, the 
sponsor of the item of business shall be given written notification of the referral of the matter 
and such other pertinent information as the Mayor or and City Manager shall determine to be 
appropriate. The City Council shall be provided with a summary of these items of business not 
placed on the Council agenda and their disposition of the items. The City Manager shall take 
reasonable measures to insure that these referrals are followed up dealt with appropriately. 
Except as otherwise provided by these Rules, Iitems of business not resolved to the 
satisfaction of their sponsor, shall may be placed upon the Council agenda by the Mayor, any 
member, or the City Manager. 

All items appearing to be placed on the City Council agenda for the first time shall be referred 
by the Mayor as appropriate to a Committee or Committees in accordance with its or their 
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areas of concern as set forth in Section 22, "Standing Committees", hereof for its or their 
consideration and report by the Committee for at the next meeting of the City Council, unless 
more time is requested by the Council Committee. Any item appearing on the City Council 
agenda for the first time shall not be debated, and shall have no final action without suspension 
of the rules. Once more time has been granted on a matter, it shall remain on more time until 
placed on the cCommittee agenda for action or a motion to call it out of cCommittee passes. 
Notwithstanding any other provisions of these rRules, Resolutions of a congratulatory, 
aspirational or ceremonial nature and items referred directly to a cCommittee under this 
Section and then reported out may be debated and acted upon when they first appear on the 
City Council agenda without suspension of the rules. 

SECTION 27. READINGS OF ORDINANCES AND RESOLUTIONS. Resolutions calling for the 
appropriation of unbudgeted funds, and all Ordinances, shall be read twice. The first and 
second readings to be by title only. On the announcement of a second reading, the question 
shall be voted on by a roll call vote. Such documents are to be posted on the public bulletin 
board in the City Hall entry way for one (1) week following each reading in City Council. No item 
which has been the subject of a public hearing may be considered by City Council on the same 
day as the hearing. 

SECTION 29. VOTES ON ORDINANCES OR RESOLUTIONS. On passage of a Resolution calling for 
the any appropriation of funds, or on the passage of any Ordinance, the vote shall be taken by 
roll call, majority vote, and entered in full upon the record. A Resolution calling for the 
appropriation of funds through the issuance of a Bond, or a Resolution calling for the 
repurposing of an issued Bond, shall require a 2/3 roll call vote of all elected members.  Every 
member shall be required to vote unless excused for conflict of interest by vote of the City 
Council. The vote shall be for or against a pending Ordinance or Resolution and not on the 
report of the committee thereon. 

SECTION 30. ANNUAL APPROPRIATION. If a Councilor wishes to make an amendment to the 
proposed capital improvement budget or the annual operating budget during the respective 
budget adoption process, the Councilor shall submit the text of the proposed amendment, 
including the line item(s) to be amended, to the City Clerk for inclusion on the City Council 
agenda no later than 4:00 p.m. on the Tuesday prior to the City Council meeting scheduled 
for the adoption of the capital improvement budget or the annual budget. After the annual 
appropriation has been passed adopted, subsequent unbudgeted expenditures shall not be 
authorized for any purpose without special appropriation therefore by affirmative vote of a 
majority of City Council. In such case said If subsequent the unbudgeted expenditure creates 
a City debt, the affirmative vote of two-thirds of City Council shall be required. All such votes 
shall be taken by roll call.

SECTION 31. APPROPRIATION OF UNBUDGETED FUNDS. After adoption of the annual budget, 
Resolutions calling for the appropriation of unbudgeted funds shall not be accepted by the City 
Clerk, unless accompanied by an explanation of the purpose of the appropriation and the 
fund(s) to which it is to be charged.  A Resolution calling for the repurposing of previously 
appropriated Bond funds shall require a 2/3 roll call of all members.
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SECTION 32. REPORT BY COMMITTEE. All matters referred to a cCommittee must be reported 
out of that cCommittee at the next regular meeting of the City Council except a matter which is 
the subject of a pending public hearing or unless otherwise ordered by a majority of the Council 
Committee members present. Written testimony with regard to submitted after a public 
hearing held before the City Council shall be accepted by the City Clerk up until 1:00 p.m. on 
the Tuesday immediately preceding the cCommittee meeting. Written testimony with regard to 
any other business before the cCommittee shall be accepted by the City Clerk up until 4:00 p.m. 
on the Tuesday immediately following the cCommittee meeting in order to be included in on 
the agenda of the City Council meeting. A matter which is the subject of a public hearing must 
be reported out of a cCommittee at the next regular meeting after the hearing unless otherwise 
ordered retained by a majority of the Council Committee members present. If not reported out 
as provided above, or if immediate action is required, a motion by the City Council to call the 
matter out of cCommittee will then be in order. Passage of that motion will place the matter 
before the City Council for consideration. When the Chair of the Committee or the designee 
offers a motion to carry out the intent of the Committee report, a brief explanation of the 
cCommittee's recommendation shall be verbally shared with the Council stated. Moving to 
carry out the intent of the cCommittee report does not restrict the maker proponent of the 
motion from speaking against the recommendation of the Committee. 

SECTION 33. RESUBMISSION OF ITEMS ONCE CONSIDERED. Once a final vote has been taken 
by the City Council regarding the disposition of an item of business submitted to it, or on any 
question properly before it, except for a reconsideration vote under these rRules or the City 
Charter, the identical subject matter to that in the item of business or question so decided shall 
not be taken up again by the City Council as an item of business during that calendar year., 
unless the circumstances pertinent to the item of business have changed substantially and a 
likelihood exists that a different disposition from that previously determined by the Council will 
result. During the course of review of items of business submitted to the City Clerk for 
presentation to the City Council, the Mayor shall, with the assistance of the City Manager, 
determine whether any of the items have previously been disposed of by the Council as set 
forth in this section and whether or not changed circumstances are present. In the event that 
the Mayor determines that an item of business has been previously disposed of by the City and 
circumstances are substantially unchanged, he or she shall refer the matter to the City Clerk for 
filing. The Council shall be so notified as in the case of other referrals under Section 26, "Review 
of Items of Business," of these Rules. Unless the Council shall cause additional action to be 
taken regarding the items of business so referred, the City Clerk shall notify the sponsor of the 
item of its disposition. 

SECTION 34. NON-PUBLIC SESSION. As provided for in RSA 91-A:3, the vote on any motion to 
enter non-public session shall be by roll call, and shall require the affirmative vote of the 
majority of members present. All persons present, except the Mayor, City Council, the City 
Manager, City Attorney and City Clerk, unless any are excused, shall leave the meeting, unless 
specifically requested to remain. A motion to seal the minutes of a non-public session shall be 
by roll call vote and shall require a two-thirds majority vote in favor. 
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SECTION 35. SUSPENSION OF THE RULES. Any provision of these rRules not governed by the 
Charter, Statute, or Ordinance, may be temporarily suspended at any meeting of the City 
Council, by a two-thirds vote of all members present. The vote on any such suspension shall be 
taken by roll call and entered upon the records. 

SECTION 36. TO AMEND RULES. These rRules of Order may be amended or new rRules adopted 
by a two-thirds vote of all members elected. Any such alterations or amendments shall be 
submitted in writing at the preceding regular meeting of the City Council and shall be referred 
to the Planning Licenses and Development Committee. This requirement shall be waived only 
by unanimous consent, with a recorded vote of all members elected. Changes to the Rules shall 
become effective upon passage adoption. 

SECTION 37. PROCEDURE TO FILL VACANCY. In the event that a vacancy occurs in the City 
Council or Office of the Mayor from any cause, the following procedure shall be followed to fill 
the vacancy. 

A.  When a vacancy occurs, the Mayor or tTemporary cChair (in the case of a vacancy in 
the office of the Mayor), in accordance with Sections 8, "Vacancies," and 19, "Mayor," 
of the City Charter, shall declare the office vacant at the City Council meeting 
immediately following the discovery of the vacancy.  The following procedure will be 
followed to fill the declared vacancy; provided, however, that if the vacancy is 
declared to exist within One Hundred and Twenty (120) days of the next regularly 
scheduled City election for the City Council, the vacancy will be filled through that 
election process, and in accordance with the requirements of Section 8 of the City 
Charter.  

B.  When a vacancy is declared to exist, the Mayor or tTemporary cChair (in the case of a 
vacancy in the office of the Mayor) shall set a filing period no earlier than eight (8) 
days after the declaration. The Mayor shall cause publication notice of the vacancy in a 
newspaper of general circulation in the City and establish a fourteen (14) day period 
exclusive of the date of publication within which time candidates may file notice of 
their intent to seek election to the vacant office. The filing period shall end at the close 
of business of the City Clerk's office on the fourteenth day. 

C.  The City Council shall choose a qualified person at the next regular meeting of the City 
Council after the close of the filing period, at which time an election shall be held. 

The following procedure shall be followed on the date of the election: 

1.  The Mayor, or Ttemporary Cchair in the case of a vacancy in the office of the 
Mayor (see Section 6, "Temporary Chair," of the Rules of Order), shall declare the 
field of candidates for the vacancy. 

2.  Each candidate will be given five (5) minutes to address the City Council relative to 
his or her candidacy. No questions will be asked of the candidates by the City 
Council and immediately upon completion of the last candidate's presentation, 
the City Council will proceed with the process of filling the vacancy. 
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3.  In the event that there are more than two candidates, there shall be a primary 
vote of the City Council to narrow the field of candidates to two (2). The two 
candidates receiving the highest number of votes following an initial vote will be 
declared the finalists for election. 

4.  The final vote will be conducted and the candidate receiving the votes of a 
majority of the elected City Council, will be declared the winner. 

5.  Voting shall be by roll call vote, each City Councilor stating the name of his or her 
choice. In the event that a City Councilor does not wish to vote for any candidate, 
he or she shall vote "No". In the event that no candidate for the vacancy receives a 
majority vote of the elected City Council then the Mayor or tTemporary cChair 
may call for a second round of voting.  In the event that no candidate receives a 
majority vote after the second round of voting, the Mayor or Temporary Chair 
shall establish an additional fourteen (14) day period within which candidates may 
file notice of their intent to seek election to the vacant office, and an election shall 
be held as provided above, including publication notice. 

6.  Following the successful result of an election, the prevailing candidate shall take 
the oath of office and be immediately seated. 

SECTION 38. RULES OF ORDER. "Robert's Rules of Order," as amended, shall govern points of 
order not covered herein. 

SECTION 39. COUNCIL POLICIES. Policies to be introduced to the City Council governing the 
operations of the City Council shall be in the form of a Resolution and, upon its adoption, ; they 
shall be indexed and appended to the Rules of Order for ease of reference. A City Council policy 
shall remain effective until superceded superseded by a vote of the City Council. When an issue 
comes before the City Council, which it believes has merit, but which is inconsistent with an 
adopted policy, the City Council shall first consider an amendment to the policy before 
considering the issue at hand. The City Council may, from time to time on its own initiative, or 
when so requested by City Staff, review adopted policies and determine whether to keep the 
policy, to revise the policy, or to rescind the policy. 

1/18/2022
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #D.2.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Finance, Organization and Personnel Committee, Standing Committee
  

Through:
  

Subject: National Pollution Discharge Elimination System - Technical Assistance - 
Change Order 3 - WWTP Operations Manager

  
 
Council Action:
In City Council February 17, 2022.
Voted unanimously to carry out the intent of the report.
 
Recommendation:
On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the City Manager 
be authorized to do all things necessary to execute change order #3 with Weston and Samson 
engineers to perform technical services for the City's national pollution discharge elimination system 
permit renewal process for an amount not to exceed $30,000 for contract 02-16-01.
 
Attachments:
None
 
Background:
Assistant Public Works Director/Operations Manager was the first to address the committee. Mr. 
Costa stated the Wastewater Treatment Plant operates 24/7 and 365 days of the year. The City 
treats about 3 million gallons of water every day for which it has a discharge permit issued through 
EPA.  There are parameters that need to be met for the permit, which is typically valid for five years. 
The last permit issued to the City was in 2007 and expired in 2012.  The City has been operating 
under that expired permit for the past 10 years.

Mr. Costa noted the City did receive a new permit effective February 1 and is currently negotiating 
with the EPA on three different parameters.  Although the majority of the permit has taken effect, 
these three parameters are still outstanding. He noted this change order would allow the City to 
continue to work with its consultants through the negotiation process with EPA. The City’s consultant 
Wesson and Sampson have included a scope of work to include meetings with staff, meetings with 
legal counsel, assisting the City with the appeals process, etc.

Funds for this work are available in the Wastewater Treatment Plant NPDES Permitting Assistance 
Project (08012).

Councilor Madison asked what the three parameters the City is still working on. Mr. Costa stated it 
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was aluminum, copper and Ph.

Councilor Lake made the following motion, which was seconded by Councilor Chadbourne.

On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the City Manager 
be authorized to do all things necessary to execute change order #3 with Weston and Samson 
engineers to perform technical services for the City's national pollution discharge elimination system 
permit renewal process for an amount not to exceed $30,000 for contract 02-16-01.
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #D.3.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Finance, Organization and Personnel Committee, Standing Committee
  

Through:
  

Subject: Councilors Remy, Bosley and Giacomo - Continued Remote Participation
  
 
Council Action:
In City Council February 17, 2022.
Voted unanimously to carry out the intent of the report.
 
Recommendation:
On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the communication 
on remote access be reported out of committee and be referred to the Planning, Licenses and 
Development Committee for their consideration as an amendment to the Rules of Order.
 
Attachments:
None
 
Background:
City Manager Elizabeth Dragon indicated this communication has been discussed as part of the 
Council’s Rules of Order and indicated the suggestion tonight is that this item be reported out and be 
sent over to PLD so it could be made part of their agenda March.

Councilor Remy stated as one of those who submitted he felt this fits right into what they are doing.

Councilor Madison made the following motion, which was seconded by Councilor Remy.

On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the communication 
on remote access be reported out of committee and be referred to the Planning, Licenses and 
Development Committee for their consideration as an amendment to the Rules of Order.
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #D.4.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Finance, Organization and Personnel Committee, Standing Committee
  

Through:
  

Subject: Councilor Filiault - Rooms and Meals Tax Decrease
  
 
Council Action:
In City Council February 17, 2022.
Report filed as informational.
 
Recommendation:
On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the communication 
from Councilor Filiault be accepted as informational based on ongoing initiatives being undertaken by 
the County and the City with respect to increasing the local share of the rooms and meals tax.
 
Attachments:
None
 
Background:
The Manager reminded the Committee about the letter Councilor Filiault had submitted a letter to the 
Council in regards to urging the State to fully fund their meals and rooms tax to municipalities. This 
item was taken up during a recent legislative delegation meeting held jointly with the County. The 
Manager stated staff has spoken to Councilor Filiault about reporting this out of Committee

Councilor Remy made the following motion, which was seconded by Councilor Chadbourne.

On a 5-0 vote, the Finance, Organization and Personnel Committee recommends the communication 
from Councilor Filiault be accepted as informational based on ongoing initiatives being undertaken by 
the County and the City with respect to increasing the local share of the rooms and meals tax.
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #F.1.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Merri Howe, Finance Director/Treasurer
  

Through: Elizabeth Dragon, City Manager
  

Subject: Acceptance of Donations - Finance Director
  
 
Council Action:
In City Council February 17, 2022.
Voted unanimously to accept the donations.
 
Recommendation:
Move that the City Council accept the list of donations below and the City Manager be authorized to 
use each donation in the manner specified by the donor.
 
Attachments:
1. Parks and Rec donation AB memo to council 2 3 2022
2. Attachment_Fiske
 
Background:
The City of Keene receives donations from many sources throughout the year that are brought 
forward to the City Council for acceptance with gratitude. Below is a listing of recent donations 
received by the City of Keene.
 

 The Keene Parks, Recreation and Facilities Department received a donation of $25 from 
Michelle Zanga in appreciation of the work the Department does to maintain the trail system. 
She moved to Keene in part because of the trails and its connectivity to the downtown area.

          

 The Keene Public Library received a donation of $5,000 from the Friends of the Keene Public 
Library to be used to fund interns for the Kingsbury Makerspace. The Friends of the Keene 
Public Library have provided funds for Makerspace interns since 2016.

 
 
These donations total $5,025.00
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #F.2.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Patricia Little, City Clerk
  

Through:
  

Subject: Ordinance O-2021-16-B:  Relating to the Wearing of Face Coverings
  
 
Council Action:
In City Council February 17, 2022.
Voted with seven in favor and seven opposed and the Mayor breaking the tie with a vote in 
favor to rescind Ordinance O-2021-16-B.
 
Recommendation:
 
Attachments:
1. Ordinance O-2021-16-B_rescinded
 
Background:
Ordinance O-2021-16-B was adopted by the Keene City Council at its regular meeting on December 
16, 2021. The Ordinance provides for its review every 60 days or at the discretion of the City 
Council.  At the February 3, 2022 meeting, the Mayor requested that the Ordinance appear on the 
Council agenda and the Council voted to have the City Manager work within her authority to extend 
the educational outreach phase.  Mayor Hansel has again requested that the Ordinance be placed 
on the Council agenda for February 17, 2022.
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CITY OF KEENE
NEW HAMPSHIRE

ITEM #H.1.

   
Meeting Date: February 17, 2022
  

To: Mayor and Keene City Council
  

From: Planning, Licenses and Development Committee, Standing Committee
  

Through:
  

Subject: Keene Pride – Request to Use City Property – September 11–18, 2022
  
 
Council Action:
In City Council February 17, 2022.
More time granted.
 
Recommendation:
On a vote of 5–0, the Planning, Licenses, and Development Committee recommends the request 
from Keene Pride to Use City Property be placed on more time to allow protocol meetings to occur.
 
Attachments:
None
 
Background:
The Chair welcomed the applicant, Adam Toepfer of 411 Winchester Street. Mr. Toepfer stated that 
his group planned to bring a Pride Festival to Keene this year from September 11–18. This would 
involve decorating the downtown for the week and a block party on Sunday the 18th, for which they 
request to shut down parts of the downtown to traffic. The event would include booths, music, and 
food. Mr. Toepfer called it a wonderful family friendly event. They hoped that during the week there 
would be private events at downtown businesses. They hope the City would shut down what is 
necessary for the block party on Sunday, September 18. Chair Bosley asked if the applicant had 
started the process of having protocol meetings with the City yet. Mr. Toepfer said no, that was what 
he hoped to begin with this meeting.

Chair Bosley requested Staff comments from the Director of Public Works/ACM, Kürt Blomquist. Mr. 
Blomquist said that Staff had reviewed Mr. Toepfer’s communication briefly and it was good to start 
hearing their plans. A protocol meeting with Staff had been scheduled already or would be soon; Mr. 
Blomquist anticipated it taking a few weeks to work through this new event with new organizers. Mr. 
Blomquist imagined this matter returning to the Committee in March potentially.

Councilor Jones noted that this would be the same time of year as the annual Music and International 
Food Festivals. He asked if the Director of Public Works could think of any potential conflicts. Mr. 
Blomquist replied that the Music Fest is typically Labor Day weekend, which would be before this 
proposed event. He thought the International Food Festival was in the September timeframe but said 
those details would be addressed in the protocol meetings. The International Food Festival usually 
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occurs at Parks & Recreation on Washington Street, so there is a chance they could occur 
concurrently.

Councilor Johnsen said it seemed this would be a wonderful event for our area. The Councilor 
referred to the event being “in a manner consistent with community event protocols” and asked 
whether there would be consideration of absorbing any additional costs of Police, Fire, etc. for the 
block party. The City Manager replied that the Council has a policy for submitting a request for 
funding an event, which talks about the organizers holding the event for two years successfully and 
then submitting a request for funding in the third year. The funding usually covers a portion of those 
fees the Councilor mentioned, and those fees go through the budget process each year; obviously, 
this would not be in time to follow that process. Chair Bosley followed-up, asking whether this was a 
situation where the license would come to the PLD Committee and the request for funds would go to 
the Finance, Organization, and Personnel Committee? The City Manager replied in the affirmative, 
stating that if it was a request outside the normal process, then the organizers would have to go 
directly to the FOP Committee to solicit their support in finding funds elsewhere in the budget. The 
Chair said that the PLD Committee had not seen that happen too often because some requests are 
divided amongst the Committees. Councilor Jones asked the City Manager to clarify that these are 
services provided and the City is not giving money to anyone; they are City services with a value 
placed on them. The City Manager replied that there are expenses that are paid on, so it is actually 
the bill that we would normally give an event organizer for the overtime cost of bringing in Staff on a 
weekend for services like removing blockades and other services above and beyond the normal 
budget. Councilor Jones wanted it to be clear that the City was not giving money to anyone.

Chair Bosley opened the floor to public comments.

Councilor Bettina Chadbourne shared the history of the Stonewall uprising on June 28, 1969 in 
Greenwich Village, New York City. The police were notorious for raiding and beating patrons of the 
Stonewall gay bar and on June 28, 1969, the patrons fought back in an effort to live openly and not 
be discriminated against. Other bars in the City began to participate and over a few weeks, the 
protests gained momentum across the country. One year later on June 28, 1970, the first gay pride 
marches were held in Chicago, New York, San Francisco, and more. From those events, many 
organizations developed to fight for gay and lesbian rights. In 2000, President Clinton declared June 
as Pride Month. In 2011, President Obama expanded that scope, making it Lesbian, Gay, Bisexual, 
Transgender, and Queer (LGBTQ) Pride Month in the U.S. Because June has been Pride Month 
nationally for more than a decade, Councilor Chadbourne hoped the organizers and Council would 
consider holding this event in June versus September to be consistent with the rest of the country.

Chair Bosley asked Mr. Toepfer what the decision-making process was for September and whether 
June was considered. Mr. Toepfer replied that the organizers considered September, thinking that it 
would be a high time for tourism in NH and Keene. He is not opposed to having it in June but was 
sure that would restrict the extensive planning period for this year. Mr. Toepfer did counter that 
Keene would not be the only City in the nation to have pride events outside of June. Chair Bosley 
thought the organizers could hold an event in September this year, so the planning period is not 
restricted, and then consider holding the event in June in 2023 if it makes sense for the volume of 
people they hope to engage.

Councilor Jones thanked the organizers for bringing this forward and referred them to the City’s 
Human Rights Committee, which has a long history of supporting events in the City and navigating 
the government logistics. Mr. Toepfer said he intended to meet with them. Councilor Jones continued 
recommending meeting with the Monadnock Region Diversity, Equity, Inclusion, and Belonging 
Committee, which helped in creating the City’s Declaration of Inclusion; the Chairman is Dan Smith, 
CEO of the YMCA. Mr. Toepfer was appreciative for the advice. Chair Bosley hopes applicants leave 
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the PLD Committee with both homework and direction, and then City Staff will follow-up with them.

Chair Bosley recognized Councilor Randy Filiault from the public, who said he thought this was a 
wonderful idea and that the City should do everything possible to get behind it. He said that while 
these meetings are commonplace for the Councilors, it could be daunting for the applicants, whom 
he applauded for bringing this forward. He agreed with Councilor Jones on contacting the Human 
Rights Committee because they know how to circumvent the government logistics, which can also be 
daunting. It did not matter to Councilor Filiault what time of year the event occurs because no matter 
what, it would be a great way to demonstrate the City’s Declaration of Inclusion as more than just a 
plaque on the wall. He intends to support the organizers 100% and hopes the Council and Staff do 
too. He hopes this whole process better educates the community.

Vice Chair Giacomo made the following motion, which Councilor Jones seconded.

On a vote of 5–0, the Planning, Licenses, and Development Committee recommends the request 
from Keene Pride to Use City Property be placed on more time to allow protocol meetings to occur.
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